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Student and thesis advisor schedule the thesis defense.  The student provides 
copies of the thesis to all committee members at least two weeks prior to the 
defense. 

After successfully defending the thesis, the 
student makes revisions required/ suggested by 
the thesis committee. The thesis committee is 
responsible for ensuring that the thesis is 
written in an acceptable style for the discipline.

The student should consult with either the 
Collections Librarian or the Lead Library 
Assistant in Library Acquisitions (an 
appointment should be made ahead of 
time) to make certain that the type of 
paper and the margins are correct. 

After the changes have been made, each member of the thesis committee 
signs the signature page of both official copies of the thesis. 

The thesis advisor and the graduate program 
director/coordinator sign the Master’s Thesis Sign-Off Form. 

The student makes an appointment with either the Collections Librarian or 
the Lead Library Assistant in Library Acquisitions to submit the two official 
copies of the thesis.  The student also brings the binding fee and the 
Master’s Thesis Sign-Off Form.  If the copies of the thesis are acceptable 
(correct size and weight of paper, cotton content, margins, legibility) the 
librarian accepts the theses and the binding fee, and signs the form.  A copy 
of the signed form is given to the student. 

The Library sends the Master’s Thesis Sign-Off Form to Registration and Records. 

Registration and Records notifies the chair of the thesis committee, the graduate 
program director/coordinator, and the Office of Graduate Studies that the Master’s 
Thesis Sign-Off Form has been received. 


